
  
 

INTRODUCTION 

1.1. Overview 
1.2. This guide details how DAF civilian members can change their rank from the new CIV 
default back to the members authorized pay plan. 
1.2.1. Access can be obtained by following this link directly.  
https://imp.afds.af.mil/Reports.aspx#personal, pages will look similar to this one: 
 

    
 

1.2.2.  Select the Drop Down to the right of “Rank” (Circled in red) and select the CIV option 
or change to the members authorized pay plan. 
1.2.3.  Select Save at the bottom of the page. Display name changes will take effect in 12- 
24 hours.  
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